[Note: Depending on the wording of the legislation, notice may take the form of an order, a notice, a proclamation, etc. The following is an example that should be adapted as required, with attention paid to the basic requirements of a Gazette notice available in the Frequently Asked Questions (FAQs) — for agencies.
The utilisation of a schedule allows a notice to set out multiple items to be noted or amended. A schedule may help avoid cluttering or detracting from the body of the notice.]
* Delete if not applicable

[name of legislation under which notice is made]
[secondary heading containing more detail on intention of notice]
Notice is hereby given, under section/clause* [##] of the [name of legislation], that [include detail here of what the notice does], as set out in the Schedule below.
Dated [insert date the notice was signed in DD Month YYYY format]

[Signatory]

[Signatory’s position/role]

[Organisation/agency]

Schedule

[insert schedule material here]


